


[Your name]
[Your address]

[Date]

[Employer’s name]
[Employer’s address]

RE: Written statement

To whom it may concern,

I am writing this statement to formally document the incidents of sexual harassment I have experienced in the workplace. It is important for me to speak out about these events to ensure that they are addressed appropriately and to prevent similar situations from occurring in the future.

My name is [Your Name], and I am currently employed at [Company Name] in the position of [Your Position]. I have been an employee of the company since [date].

[Paragraph: examples of inappropriate behaviour]

[Paragraph/section: description of the impact on you]

[Paragraph: description of the steps you’ve tried to take]

[Paragraph: expectations for a resolution]

I appreciate your prompt attention and look forward to a swift and appropriate resolution. I look forward to discussing these issues and cooperating with you regarding any future action.


Sincerely, 

[Your Name] 
[Your Contact Information]

[Attachments]

